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Guidelines for lllustrations

e Please note: The author is responsible for the acquisition of the image rights (open access,
unlimited rights, PDF, HTML, and XML format) for publication in Journal of Black Opera and
Music Theatre.

e When submitting a manuscript, please send the intended illustrations as image files (JPG, PNG
or TIFF) as well as the captions incl. credits in your Word file to the editorial team (Journal of
Black Opera and Music Theatre). For larger files, please use a filehosting-service like Swiss
Transfer, WeTransfer or similar.

e Please adapt the captions to the following guidelines prior to submission, particularly
concerning formatting and citation style. Thank you!

Information about the illustrations:

e Image quality: The quality standard of the journal requires a minimum resolution of 300 dpi.
The editorial office reserves the right not to publish illustrations of insufficient quality.

e Colour: If possible and desired, illustrations are set in colour.

e |mage Processing: Please send unedited files. If necessary, we will adjust the size or crop
details for you. If details are desired, please indicate the corresponding part of the image.

e References to illustrations are to be inserted in the body of the text: Fig. 1, Fig. 2, etc.

e We would like to make our journal as accessible as possible, and therefore kindly ask you to
send us short image descriptions, which we will then include in the final layout.

Captions
The image captions should follow this scheme and include all information. If information such as year
or author is not disclosed, indicate this accordingly with (n.d.):

Fig. #: Artist, Object/Title, Date, Medium, (Measurements (in cm or mm, height before width)),
Location, Collection, if necessary Copyright/URL.

Example:
Fig. 1: Diego Veldzquez, Portrait of Juan Martinez Montafes, ca. 1635, oil on canvas, 109 x 107 cm,
Madrid, Museo del Prado, © Museo del Prado, Madrid.

For illustrations from books please use this scheme:

Fig. #: Artist, Object/Title, Date, Medium, Measurements (in cm or mm, height before width), Location,
Collection, in: bibliographic information according to CMOS 18, if necessary Copyright/URL.

Example:

Fig. 2: Gerard ter Borch, Einzug des hollindischen Gesandten Adrian Pauw in Miinster, ca. 1646, oil on
canvas, 100 x 161.5 cm, Miinster, Stadtmuseum, in: 1648. Krieg und Frieden in Europa (ex. cat.
Minster, Westfalisches Landesmuseum fiir Kunst und Kulturgeschichte and Kulturgeschichtliches
Museum / Osnabriick, Kunsthalle Dominikanerkirche), ed. by Klaus BuBmann and Heinz Schilling,
Munster/Osnabriick 1998, 197.


https://www.swisstransfer.com/de-ch
https://www.swisstransfer.com/de-ch
https://wetransfer.com/
https://www.chicagomanualofstyle.org/home.html
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Standard image request

Dear Mrs/Mr XXX,

For the publication of my contribution “title” to the academic journal “Journal of Black Opera and
Music Theatre (https://bop.unibe.ch/index.php/J-Bom/index)” | would like to ask your permission to
use the following illustrations in colour / black and white for an unlimited period of time:

1. Fig. xxx of xxx [name of the artist / author] (if the illustration is from a book, additionally name
of author/editor, title, ISBN, page number)
2. Fig. xxx of xxx [name of the artist / author]

The journal is published online in one issue/year free of charge as Open Access elournal
(PDF/HTML/XML) under a CC BY-SA-4.0 licence.

Since persistent identifiers (DOI) are assigned for the journal issues as well as for individual
contributions, my contribution cannot be subsequently modified or removed from the internet. For my
contribution | can therefore only use images for which unlimited rights of use have been granted.

| would be very pleased to receive such a permission and thank you very much in advance.

Yours sincerely,

XXX

% %k %k

The editors — the editorial office
(June 2025)

Contact:

Lena van der Hoven

University of Bern

Institute of Musicology

Mittelstrasse 43

CH-3012 Bern
https://bop.unibe.ch/index.php/J-Bom/about
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